
General enquiry made via 

agent, website, marketing initiatives, receipt of brochure, word of mouth 

Receipt for the paid fees  

sent to parents 

Director of International Students 

sends acceptance letter, plus “Offer of 
Place”, plus summary of “Code of Practice” 

Student meets all requirements 

Student Enrolled as an International Student 

• Completes standard enrolment form 

• Provides evidence of medical and personal loss insurance 

• Receives orientation programme on arrival at school 

• Is assessed and placed into appropriate level and classes 

International student’s prospectus and enrolment forms provided - 

hardcopy or via website 

Enrolment form completed and sent to the School 

along with supporting documents 

Director of International students (DIS) 

receives applications and checks details 

Details OK 

Contract signed, etc 

Incorrect or incomplete 

information 

Student does not meet all requirements 

Application declined 

Non-Acceptance letter sent by 
Director of International Students 

Accommodation 

(refer to separate flow chart 
on accommodation procedures) 

Tuition 
fees 
received 

Student 
receives 
Visa 
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